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Interview Location 2

The Outbound Interview will be available after Basic Orders have 
been issued by HQMC and the information is resident in MCTFS.  

Presenter
Presentation Notes
The Marine user interview can be found by selecting the “Personal Info” tab in MOL and then selecting the “Outbound Interview” link from the “Personal Updates:” submenu.  When Basic Orders are issued, the servicing admin should notify the Marine so that he/she knows to access the interview.  
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No Current Orders Display 3

• This screen will display when there are no active Basic Orders issued by HQMC from which to 
meet the data requirements to build the Outbound Interview. 

• Marines that do have orders and still receive this message are advised to contact their 
Installation Personnel Administration Center or Administrative Office for further research.

Presenter
Presentation Notes
OBI is created from an import job once HQMC issued orders post to MCTFS.  OBI will only populate for Marines in component code 11 or B1-B4.  AMHS messages are not supported by OBI as they do not process in MCTFS.
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Orders Information 4

• This information is generated from the Marine’s Basic Orders.

• If the information is not correct/current, inform your command’s S-1/G-1 so a PIR can be 
submitted to the MISSO via the MISSA/MISSO Portal for correction.

The “Interview Status” updates 
when action is taken throughout 
the interview process.

Presenter
Presentation Notes
The Marine information is built at the time the original orders (TTC 010), modification (TTC 011) or cancellation (TTC 012) posts to MCTFS.  Any Marine with HQMC issued Basic Orders that do not match OBI must verify that MCTFS has been properly updated.  Failed orders transactions of any type will not update OBI.  Modifications or cancellations will not update the interview if the preceding original order failed MCTFS.  Commands may need to contact the monitor (MMEA/MMOA/RA) to possibly cancel/reissue orders, or submit a PIR to MISSO if necessary.
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Dependent Verification 5

• The Dependent Tab now know as the Dependent Verification tab now list all dependents and ask the member 
whether the dependents are traveling with the member.

Presenter
Presentation Notes
Dependent information is generated by a static web service with MCTFS 150 remark. Only dependents with an authorized travel flag will be displayed on this page.  
The information is generated only at the time the interview is imported.  There is an option to reload the dependent information for those that have made dependent changes after the orders were received.  This hyperlink will pull the most recent 150 remark from MCTFS.  Selecting this link will clear any changes made to the dependent page of the interview.  Dependent information that is missing or incorrect after selecting the reload link will require the Marine to get assistance from their servicing admin center.
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Travel Plan 6

• Once the Marine enters the 
dates they wish to ‘Depart’ 
and ‘Arrive’, the amount of 
“Requested Annual Leave” 
days will automatically update 
based on the information the 
Marine inputs for Estimated 
Date of Departure (EDD), 
Estimated Date of Arrival 
(EDA), Travel Days, and if 
applicable, Post Deployment 
Mobilization Respite Absence 
(PDMRA) days available.

• “Travel Days”, “Available 
Leave Balance” and 
“Available PDMRA” will be 
automatically generated from 
MCTFS.

• The date the Marine elects to ‘Start Traveling’ is the date that they expect to physically depart the area and 
begin travel to their next command.  Travel Advances, if elected, will be paid approx. 10 days prior to this 
date.

Presenter
Presentation Notes
The leave information is generated from a web service with MOL, if this web service is down you will receive an advisory stating so.  Leave days in MOL that have not yet posted to MCTFS will already be deducted from the Available Leave Balance.  This includes days taken pending processing, days approved and not yet taken, and days requested but not yet approved (draft is not included).  Max leave accrual is added to this available leave balance, so your available leave may exceed your current leave balance. 
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Dependent Travel 7

• This tab allows the member 
to select which dependents 
are planning to travel with 
the member.
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Dependent Travel 8

• Selecting the Create a Separate Travel Plan 
button allows the member to create a new 
itinerary and add the dependents that are not 
traveling with the member to it.

Presenter
Presentation Notes
This separate travel form will appear if the Marine selects the option for the dependent to travel separately from the Marine.  The second travel plan can be removed by de-selecting all of the travelers from the list.  This will make them eligible to be added to another travel plan.



Manpower Information System Support Activity (MISSA) https://eis.usmc.mil/sites/missa/

Travel Summary 9

The modes of travel displayed will be limited based off of the type of orders received.  
( i.e., Overseas Travel )

Presenter
Presentation Notes
The amount of days authorized for travel will be automatically calculated at the time of import.  These days will only change when the Marine selects another method of travel.  Proceed will not be displayed in MOL regardless of whether the Marine is entitled to the days or not.  UD/MIPS users have the capability of selecting 0, 1, 2, 3 or 4 days of proceed for those entitled.  
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Advance Pay and Travel Advance 10

• MARADMIN 001/16 mandates 
the use of the Government 
Travel Charge Card (GTCC) 
during a Marine’s PCS travel for 
all travel and DLA expenses.

• The options for member travel advances will only appear if “No” is selected for GTCC.

• When a Marine is not able to obtain a GTCC due to reasons outlined in MARADMIN 001/16, an 
endorsement must be provided when the advance travel request is submitted to the DO/FO.

• The endorsement is not required for ‘Advance Dependent Travel’ when dependents are traveling non-
concurrently with the Marine and ‘Separate Travel’ is elected.

Presenter
Presentation Notes
The OBI only supports advance pay requests that are within normal parameters.  Those choosing to request outside normal parameters will need to submit their requests outside OBI for approval of the Commanding Officer.  Marines with a GTCC will not be given the option for Advance Member Travel or Advance Dislocation Allowance.  GTCC holders will be given the option to request Advance Dependent Travel provided that at least one dependent is identified as traveling separately.  
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Pay Entitlements 11

• Marines will be provided with an estimate of travel allowances which will be generated at the 
time the order is imported to the interview.

• Modifications to the orders may adjust the estimated travel allowance.

• The estimated travel allowance will not adjust from any changes made within the interview.

Presenter
Presentation Notes
The travel allowance estimates are generated from a static web service with MCPDT, at the time the interview is imported.  These estimates do not adjust regardless of any changes made to the interview.
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Contact Info 12

• The Marine’s contact 
information will be auto-
generated from 
information pulled 
directly from MCTFS.

• The Marine will then 
verify this information 
and make any applicable 
changes if necessary.

• Once the Outbound 
Interview is Certified by 
the orders issuing 
authority, any changes 
made to the Marine’s 
contact information will 
be updated in MCTFS to 
reflect what was 
submitted in the 
interview.
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Emergency Contact 13

• The Marine can enter the 
contact information for 
someone that is not 
traveling with them.  This 
information can be used 
by the command in the 
event of an emergency.

Presenter
Presentation Notes
The emergency contact information will be automatically displayed on the First Endorsement to the HQMC issued web orders.
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Submit Package 14

• Selecting the “Submit For Review” button will prompt the interview to validate for errors. 

• If there are errors, the Marine will be prompted to fix them prior to submission.

• If there are no errors, a historical statement will be added stating the package was submitted.

• Once submitted it will be available for review by the MOL Reviewer/Approver prior to submission to the 
order issuing authority.

Presenter
Presentation Notes
The comments block allows you to communicate additional information to the MOL Unit Leader and/or the Servicing Admin Center.  The attachments tab allows you to attach documents such as the VPC approval letter or Circuitous Travel Authorization.  The remarks history will be updated when each level takes action on your interview.
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Submit Package cont. 15

• Before you submit your pack you have the option to add any final attachments saved to your desktop.

Presenter
Presentation Notes
The comments block allows you to communicate additional information to the MOL Unit Leader and/or the Servicing Admin Center.  The attachments tab allows you to attach documents such as the VPC approval letter or Circuitous Travel Authorization.  The remarks history will be updated when each level takes action on your interview.
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Help 16

• The “Help” hyperlink will display a pop-up window with information that explains more in-depth information 
regarding the  Outbound Interview.

• This information displayed changes dependent upon which screen the Marine is on when selecting “Help”.
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Outbound Interview 17
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